
Borough of Coplay   Multi- Family Inspection Checklist 

Exterior of Structure: 

1. Exterior: Structurally Sound 
2. Steps (handrails with three or more steps) 
3. Sidewalks & Curbs (no more than two inch toe trip) 
4. Patio, Porches, Decks, Railings (undamaged & within code) 
5. Fences, Retaining Walls (undamaged & within code)  
6. Sanitation: Rubbish, Debris, Junk Vehicles 
7. Accessory Structures. (maintained & structurally sound)  
8. Weeds, Grass (maintained under six inches)  
9. Trees, shrubs (maintained to not encroach on streets, alleys, and/or adjacent 

properties) 
10. House Numbers (minimum of four inch)  
11. Roof, Siding, Chimney, Gutters, Downspouts, SoƯit, Facia, Eaves (undamaged &                                                             

within code) 
12. All exterior wood to be properly covered with paint or with siding, for protection     

against elements. (dwelling & accessory structure) 
13. Swimming pool (secured & maintained) 
14. Removal/Abandonment of Cistern/Outhouse     

   Interior of Structure: 
1. Windows, Doors (undamaged; operable & locking)  
2. Walls, Floors, Ceiling (undamaged) 
3. Stairs: handrails (three or more steps) and barrier on open stairs.  
4. Smoke Detectors (one each level & one each bedroom. Interconnected if constructed after 1993)  

5. Carbon Monoxide Detector (oil/gas/coal/kerosine appliances, furnaces, hot water 
heater, fireplaces, pellet stove, and attached garages)  

6. Proper Fire Walls (between units and/or attached garage to living space) 
7. Fire rated doors and assemblies maintained to code  
8. Solid Core (not door with glass or raised panel from attached garage to living area) 
9. Fire Extinguisher (charged and accessible)  
10. Halls and stairways unobstructed  
11. Minimum of 60W incandescent bulb for hallways and stairs for each 200 square foot 

of floor area egress 
12. Closet light fixtures (must be more than 12” from top shelf) 
13. Mold, Mildew, Foul Odor 
14. Rubbish, Debris 
15. Vermin, Insects 
16. Foundation Walls (structurally sound)  
17. Concrete floor basement (structurally sound) 



 

Mechanical, Electrical & Plumbing: 

1. Bathroom (operable) Exhaust Fan or (Operable) Window 
2. Heating System (maintained & operable) 
3. Plumbing & Fixtures (operable) 
4. Dryer Exhaust Venting to Exterior 
5. Hot Water (minimum of 110 degrees) Temperature & Pressure Valve piped within 6 

inches of floor 
6. Appliances (maintained & operable) 
7. GFCI Receptacles in Basement, Kitchen, Bathroom (no outlets attached to fixtures) 
8. Electric Receptacles Operable (minimum of two per room)  
9. Lighting: (operable) Electric Switches  
10. Electrical Panel Box: Marked & Accessible. 100 amp minimum. Closed unused 

openings in Panel Box 
11. Emergency shut oƯ switch (Oil furnace only: top of stairs or outside heater room) 
12. Sump Pump discharge to daylight (maintained & operable) 

Rental Use: Use of Property, non-habitable spaces, bedrooms & bathrooms.  

 

No person(s) may occupy a dwelling without a valid certificate of occupancy 

 

Property Sales: Correction of Code Violations: If violations are found from inspection, the 
Seller has two (2) options: (A) Correct the violations within thirty (30) days prior to the 
transfer of title/ownership. Once the violations are corrected, contact the inspector and 
arrange for a reinspection of the property to verify violations have been corrected, so a 
clear Certificate of Occupancy can be issued for settlement. (B) For an “As Is Sale” (for 
properties that have repairs that will not be completed by time of settlement or those that 
have conditions attached): Provide a copy of the inspection report to the appropriate 
party. A notarized ‘Buyer Acceptance’ must be executed by the appropriate party and 
returned to the Borough.   

REMINDER: This will permit for the sale of the property only. No occupancy can occur 
until all repairs have been completed and have passed inspection.  

Rental Property: New landlords must obtain a Certificate of Occupancy for newly 
purchased rental property and file a Landlord Operating License (yearly).  
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